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MAJLIS AMANAH RAKYAT (MARA)

MALAYSIAN STUDENTS DEPARTMENT

2ND FLOOR, 30-34 QUEENSBOROUGH TERRACE

 LONDON W2 3ST

TEL : 020 7985 0856

FAX : 020 7792 8657

www.maralondon.gov.my

CLAIMS FOR TRAVELLING AND ACCOMODATION ALLOWANCE
STUDENT DETAILS



	Name:
	
	Course:
	

	Institution:
	
	Year of study:
	

	Home address:
	

	
	

	E-mail:
	
	Tel. no:
	


Please send the cheque to :      FORMCHECKBOX 
 Home address              FORMCHECKBOX 
  Bank A/C     

	  Bank Sort Code :
	
	A/C No :
	

	Bank Address :
	

	
	


DETAILS OF  EXPENSES INCURRED (All supporting  document by University,  original tickets and receipts are necessary)
	Purpose of journey:
	


	DEPARTURE
	ARRIVAL
	FARES
	ACCOM
	TOTAL

	From
	Date
	Time
	To
	Date
	Time
	PAID
	ALLOW.
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	TOTAL
	EXPENSES
	
	
	
	


 Signature of Claimant:................................................................                   Date:.............................................

	I hereby certify that the above trip is a compulsory and an integral part of the course for the above student and that the claim is reasonable.
	
	
	

	Signature of Tutor/Head of Department


	Official Stamp
	
	

	Name:
	
	Date:
	


 (FOR OFFICIAL USE ONLY: ACCOUNTS DEPARTMENT)

	
	Approved By:

	
The above claim is approved for the sum of: £ ________​​__
	
	

	
	Date:
	


NB
1. Accommodation allowances is only payable when the claimant has to stay away overnight.  The prevailing rate is £20.00 per   night.
           
2. NO allowances is provided for meal.

               
3.  A verification letter from the university on total expenses incurred is necessary.
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MARA REF. NO:      








